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621—5.1(20) General procedures.

5.1(1) Notice of election. Upon direction of an election, notices of election, in a form provided by
the board, shall be posted by the public employer in conspicuous places customarily used for the posting
of information to employees. Such notices shall contain a sample ballot and shall set forth the date, time,
place and purpose of the election, and such additional information as the board may deem appropriate.

5.1(2) Eligibility—eligibility list. Eligible voters are those employees who:

a. Were employed in the bargaining unit during the payroll period immediately preceding the
direction of election unless another date is agreed upon by the parties and the board, and

b.  Are employed in the bargaining unit on the date of the election. When the election is conducted
in whole or in part by mail ballot or is conducted on more than one date, the date of the election shall be
the date on which the ballots are to be counted. Where the board issues an order defining the appropriate
bargaining unit and an election petition is pending, or in the case of a combined petition, the board shall
further order the public employer to submit to the board within seven days an alphabetical list of the
names, addresses and job classifications of the employees in the appropriate unit. Where such a list has
previously been submitted to the board, it may be utilized under this rule; provided that additions or
deletions of employees, changes in address or job classifications, or other changes shall be submitted
to the board to reflect the current status of employees in the bargaining unit. The list required by this
rule shall be provided by the board to all parties at least ten days prior to the date of the election and
shall become the official voting list for any election conducted. The list may further be amended by
agreement of the parties immediately prior to the election. In the case of a combined professional and
nonprofessional unit, the public employer shall submit lists of employees in the professional category
and employees in the nonprofessional category.

5.1(3) Mail ballots. The board may, in its discretion, conduct an election in whole or in part by
mail ballot. In such cases, the board shall send by ordinary mail an official ballot and a postpaid
return-addressed secret envelope to each eligible voter and direct a date by which voted ballots must
be received by the board to be counted. The board shall also set a time and place for the counting of
such ballots, at which time the parties to the election shall be entitled to be present and challenge for
good cause the eligibility of any voter. Mail ballots sent to eligible voters shall consist of a ballot, a
secret envelope in which said ballot is to be inserted, and an outer envelope for mailing said ballot and
identification of voter for purposes of proposing challenges to the voter’s eligibility. In the event of a
challenge, both envelopes shall remain sealed until such time as the challenge is resolved. In the event
of no challenge, the mailing envelope shall be opened and the envelope containing the secret ballot
shall be deposited in the ballot box.

5.1(4) Time for intervention. No employee organization may be placed on any ballot unless
application for intervention, as provided in 621—subrule 4.1(2), is received by the board within seven
calendar days after the direction of an election. Submission of an adequate showing of interest, as
provided in 621—subrule 4.3(2), must be received by the board within seven calendar days after the
direction of the election, unless an extension of time, upon written request, is granted by the board.

5.1(5) Withdrawal from ballot. An employee organization may, upon its request, be removed from
any ballot with the approval of the board.



